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Enrolling in a Payment Plan

 Semester Payment Plan Eligibility:
 All registered students, with tuition and fees charged on their student account, have the option to enroll in a 

monthly payment plan for the current term.

 Students enroll in the payment plan themselves.

 Payment plans are offered each semester – Fall, Spring and Summer.

 There are options of a 3, 4 or 5 month payment plan. Enrolling in a payment plan by July 15th will allow a five (5) 
month payment plan.

 The e-Commerce vendor charges an enrollment fee of $45 per semester.

 Payment plan payments are due on the 15th of each month.

 The payment plan due date cannot be altered

 Vendor charges a $25 late payment fee for each late payment

 University charges a $35 returned payment fee for each returned payment



Enrolling in a Payment Plan

 Where do I enroll into the Payment Plan?
 Students can access their e-Commerce portal by selecting “Make a Payment” on the Student Finance tab of LORA 

Self Service.

 When selecting “Make a Payment”, the student will be automatically sent to their e-Commerce portal.

 From the Dashboard of their e-Commerce account, select “Enroll in a Payment Plan” or select the Payment Plan 
tab from the top menu.



Enrolling in a Payment Plan

 Select the term for the Payment Plan Enrollment.

 Fall 2026



Enrolling in a Payment Plan

 Select the particular payment plan (3, 4 or 5 month) you would like to enroll in.



Enrolling in a Payment Plan

 Once you select the payment plan of your choice, the plan description and payment installment schedule will be 
displayed for your review.



Enrolling in a Payment Plan

 The first installment payment is due at the time of the payment plan enrollment plus the $45 set up fee.



Enrolling in a Payment Plan

 To confirm your payment plan selection, select Continue



Enrolling in a Payment Plan

 Select your payment method for the payment plan.

 You must store your electronic check or credit card information in the e-Commerce system.



Enrolling in a Payment Plan

 Payment can be made by electronic check (checking / savings).

 Bank ABA routing number AND checking or savings account number needed.



Enrolling in a Payment Plan

 Payment can be made by credit card.

 Vendor charges a non-refundable 3% service fee on all credit card payments.



Enrolling in a Payment Plan
 International Students - payment can be made via TransferMate.

 The TransferMate method can be used for the initial enrollment down payment; however, 
future payments must be made manually in the e-Commerce system



Enrolling in a Payment Plan
 Once the selected payment method has been decided upon, the system will 

generate a Payment Plan Agreement.

 Print agreement for your records.



Enrolling in a Payment Plan
 IMPORTANT:

 Payment plan payment must be completed within 10 minutes of enrolling in plan.

 If payment is made after 10 minutes, your payment will not be linked to your 
payment plan.



Payment Plan Notes
 Please remember:

 Payment plans must be completed by the student.

 Payment plan due date is the 15th of each month and cannot be changed.

 Payment plans will re-calculate based on additional charges or credits / payments made 
to the student account.

 The e-Commerce provider will charge a $25 fee for each late payment.

 The university will charge a $35 returned payment fee for each returned payment item.

 Payment plans are offered by semester only.



Questions
 Feel free to contact the Bursar’s Office for any questions.

 Bursar’s Office 

 Phone (504) 865 – 2388

 Email bursar@loyno.edu

 Office Thomas Hall, Room 206

mailto:bursar@loyno.edu
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